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PD-200 APPLICATION FOR RELEASE OF RECORD  7/2007
NAME OF APPLICANT (Please print)
HOME PHONE
 
AGENCY (if applicable)
LOCATION OF THE INCIDENT (ADDRESS / STREET OR INTERSECTION)
TYPE OF CRIME (IF KNOWN) 
CASE REPORT  NUMBER 
REPORT TYPE
If this is a CPRA request for other types of city records, contact the City Clerk's office for additional  assistance.
TIME OF INCIDENT
PD-200 APPLICATION FOR RELEASE OF RECORD  7/2007
Original to Records File  | Copy to Applicant upon request
Referred to the City Clerk's office for assistance
Referred to another agency for assistance
Referred to court or legal assistance for subpoena process
Disclosure would endanger the successful completion of the case
Disclosure would endanger the safety of awitness or other involved party
Deferred to Juvenile Court via petition process
Record is exempted by another statute or law
(Please check one)
TODAY'S DATE
TIME
Crime/Incident Report
Arrest Report
Traffic Collision Report
Special Computer Search
Photographs
Local Criminal History
DATE OF INCIDENT
Call For Service (Event)
Law Enforcement Officer conducting a
criminal investigation for case number:
Suspect or Arrested Person
Victim named in the document(s) requested
Driver, passenger, or pedestrian or injured
involved in a traffic collision report requested
Business or Property owner
Attorney for:
Insurance Company Representing the
subject of record for claim number:
Parent or Legal Guardian of juvenile
Other party of interest:
Witness or Reporting Party
"I declare under penalty of perjury that I am the party of interest identified above.
WORK/CELL PHONE                                          
 
2
Westminster Police Department
8200 Westminster Blvd, Westminster CA 92683 (714) 898-3315
REQUEST FOR RELEASE OF RECORD  INFORMATION PD-200
1
Date:
Signature
REQUESTED INFORMATION
3
PARTY OF INTEREST
Other:
A signed authorization is required for the party of interest below:
POLICE USE ONLY - RECORDS BUREAU PERSONNEL
Released documents:
Booking Sheet or Dispo
Complete Report 
Redacted copy released
Local criminal history letter
DENIED (Must check reason when record is denied.)
REQUEST RECEIVED BY:
Employee initial/Badge#
Request processed by:
RECORD APPROVED BY
Employee initial/Badge#
RECORD RELEASE BY
Employee initial/Badge#
ID verfied
Reference receipt #
DATE:
HOME  ADDRESS                                                                                           
WORK ADDRESS
The California Public Records Act (CPRA) describes individuals eligible for records, as well detailing any exemptions.  Those eligible for the release of records includes:
1.  The victim
2.  The authorized representative of the victim3.  An insurance carrier against which a claim has been and/or might be made
4.  Any person suffering bodily injury, property damage or loss.
 
ExemptionsHowever, the CPRA precludes releasing any information or copies of reports, if:
1.  The disclosure would endanger the safety of a witness or other person involved
2.  The disclosure would endanger the successful completion of the investigation and/or related investigation.
3.  The name and address of a victim of specified crimes defined by P.C. 261, 264, 264.1, 273a, 273.5, 286, 288, 288a, 422.6 422.7, 422.75, shall not be disclosed.
Public Records Act requests and the release of reports:You are not required to complete this form, however it does help us to help you make a focused and specific request.
 
Our Records Specialists are trained to adhere to laws of the California Public Records Act, and will review each request on a first come, first serve basis within the 48 hours of your request.  
 
Same day service is not required by law, due to the review process necessary to ensure an appropriate release of record..  All applications require Records Specialists to determine whether a copy of the police record may be released by law.
 
The California Public Records Act 6250 describes the information required for release and any exemptions which may make them unreleasable, or redacted.  
 
In some situations, we are required to redact, or “black out,” information that is not eligible for release by law. Our department treats each request with respect adhering to an individual's right to privacy. All California Public Records Act requests that are not specifically requesting police records may be considered city records and these are eligible through the City Clerk’s office. The City Clerk’s office maintains a "Public Records Request" form and this form is also made available in our lobby.
WESTMINSTER POLICE DEPARTMENT - RECORDS BUREAU
 For more information about our services and published crime statistics, refer to our web site: www.ci.westminster.ca.us
CRIME AND INCIDENT REPORTS
JUVENILE CONTACT OR ARREST RECORDS
Juvenile Contact information includes any document relating to juvenile contacts, suspects or arrest.  W.I.C. Section 827 provides the Juvenile Court with the exclusive authority to determine whom, and the extent which, juvenile record information may be released. Release of juvenile records must be requested to the Juvenile Court. Parents of juveniles may receive a copy of certain types of reports redacted.  Petitions are also available in our lobby and on the Orange County Juvenile Court web site:  www.occourts.org. 
California V.C. 20012 provides guidelines for the release of traffic collision reports.  If you are requesting a copy of a traffic collision report, you must be one of the following:
1. The involved driver(s)
2. The guardian or conservator of the involved driver(s)
3. The parent of a minor driver
4. The authorized representative of the driver(s) and written authorization will be required.
5. An injured party
6. The owner of a vehicle or damaged property as a result of the collision
7. Persons who may incur civil liability as a result of the collision
8. Any attorney who declares under penalty of perjury that he/she represents any of the above.
 
JUVENILES INVOLVED COLLISION
Parents of a juvenile driver where no criminal charges or arrests occurred may received copy of a traffic collision report. However, any information involving other juveniles must be redacted, or "blacked out," prior to the release of the report.    In the event criminal charges are pending,  or you need information on other juveniles involved in the collision,  you will need to petition the Orange County Juvenile Court directly. 
TRAFFIC COLLISION REPORTS
ARREST REPORTS
Arrest reports will only be released by subpoena.  If a report is currently being reviewed by the District Attorney's office, you will referred to court and your public defender for assistance.  A copy of an arrest report is provided to court for the public defense use to represent you.
Directions on helping you complete this form:In order to help you in making a focused and specific request for a police record, you have been provided with this “Application for Release of Record Information” form.  This should not be confused with a California Public Records Act (CPRA) request for other types of public city records that are also available through our City Clerk’s office at City Hall.
 
Please complete sections 1, 2, and 3 on the front of this form.  By completing this application, our Records Bureau personnel can better understand and help you formulate your request to obtain these records. Please share as much information as you know about the record your are requesting, as this will help us search our computers for the correct record.  This form also reduces any unnecessary delay in this process. 
PD-200 APPLICATION FOR RELEASE OF RECORD  7/2007
Original - Records File  | Copy to Applicant Upon Request
You will be asked to provide proof of identity using a government issued photo ID card, state driver license or passport.  This is to ensure that we are releasing a copy of the record to authorized individuals.  Your signature is required as part of verifying your identity and our Records Specialists are required to document every release of a record from this department by policy.
8.0.1291.1.339988.308172
Courtesy form for public to provide elements of the report/record being requested.
Westminster Police Department
Request for Release of Record
	Officer: 0
	Other: 0
	TextField3: 
	PrintButton1: 



